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2007-8 Speaking/Training Engagement Form
Send to us by Fax 323-927-1597, email to support@procovery.com 
or mail to us at 13029-A Victory Blvd, #366, North Hollywood, CA 91606
	Sponsor Information
	Sponsor Key Contact 

	Event Sponsor: 
	Name and Title: 


	Sponsor Address: 

	Phone: 

	Sponsor website: 
For information contact: 
	Email:




	Event Information

	Name of Event: 

	Desired Date(s)/Day(s) and timing: 


	Location: 


	Desired Length of Presentation(s):


	Estimated number and background of attendees:


	Specific trainings/presentations requested: 
	 List any Continuing Education units to be awarded: 



	A/V and other requirements (to be completed by Procovery Institute):



	Travel and Fees
	Materials 

	Travel Reimbursement:  Hotel and meals and transportation will be reimbursed by mutually agreed Fixed Travel Allowance of:   ______   

Professional fees: ______

	Handouts (check one):

· Copied by Sponsor

· Copied by us and cost reimbursed by Sponsor

	· 
	Procovery Training Materials (check one):

· Sponsor will prepurchase _______ books for attendees 

· Sponsor will make Procovery Training Materials available for purchase at the Event, and will handle sales and collection of funds


Sponsor Signature of Agreement: 

Procovery Institute Signature of Agreement: 

Procovery Institute Speaking/Training Engagement Guidelines

We want to accommodate as many of the speaking and training requests we receive as possible, as they form a cornerstone of our mission to spread the word about the Procovery™ program.  Please be aware, however, that at this time we are limiting our work primarily to our collaboration with the Missouri Department of Mental Health, while we complete the next phase of our expansion model.  Once complete, we will have an exciting array of new materials, training tools, technology and supports enabling systems, organizations and communities to grow the Procovery program broadly with quality and fidelity (i.e., doing it right!). To learn more about the Procovery program and for the most current updates, please visit www.procovery.com. Below are our speaking/training guidelines:
1. Professional Fees: Contact us at 323-934-4800 or support@procovery.com.

2. Travel: If travel is required, Sponsor will pay for reasonable lodging, food and transportation expenses through a mutually agreeable Fixed Travel Expense Allowance.  No documentation or receipts are required, and Procovery Institute is responsible for any costs over the allowance.
a. Lodging:  Sponsor will obtain discounted government or other special lodging rates where appropriate and available.  

b. Transportation: Fixed Travel Expense Allowance also covers all transportation expenses include air fare, rental car and other ground transportation, and parking.  Transportation schedules will be arranged by and at the discretion of Trainer(s). 

3. Payment: All fees will be paid by Sponsor within 30 days of receipt of invoice. Travel reimbursement to be paid in advance.
4. Handouts: At Sponsor’s choice, handouts may be copied by Sponsor or Procovery Institute may be reimbursed for doing so. If Sponsor is copying handouts, they will be provided in electronic form at least 14 days in advance of Presentation.  Please note: Copyright permission is given to copy handouts for this purpose only.  Any further reproductions or distribution must have our specific prior written (including electronic) approval. 
5. Procovery Training Materials will be made available to attendees at the Event by Sponsor, either by prepurchase or by sale at the Event. If Sponsor sells to Attendees, (a) Sponsor agrees to make the materials available at all times during Event hours, and (b) Sponsor will designate a point person to receive materials and handle sales and collection of funds (checks should be made payable to Procovery Institute), and properly box and ship any unsold materials back to us.  Note: Shipping both ways is at our expense, provided that return shipping is by UPS Ground or Fedex Ground. 

6. Publicity and Marketing Materials:  We will provide background materials to aid Sponsor in development of publicity and marketing materials.  Descriptions of our programs, Trainer(s) and the Presentation in any publicity and marketing materials must be approved by us prior to publication. Procovery and Just Start Anywhere are trademarks of Procovery Institute, and Sponsor recognizes and agrees to respect Procovery Institute trademarks and copyrights.
Procovery Institute Speaking/Training Engagement
Supplemental Information (If Needed)
Event: 

Date: 
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